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Special Olympics is founded on the belief that people with intellectual disabilities can, with
proper instruction and encouragement, learn, enjoy, and benefit from participation in
individual and team sports. Special Olympics also believes that through millions of individual
acts of inclusion where people with and without intellectual disabilities are brought together,
longstanding myths are dispelled, negative attitudes changed, and new opportunities to
embrace and celebrate people with intellectual disabilities are created.

Y. CY 7 EY#HY
The mission of Special Olympics Massachusetts (SOMA) is to provide year-round sports
training and athletic competition in a variety of well-coached Olympic-type sports for
individuals with intellectual disabilities by providing them with continuing opportunities to
develop physical fitness, prepare for entry into school and community programs, express
courage, experience joy, and participate in the sharing of gifts, skills, and friendship with
their families, other Special Olympics Athletes, and the community.

5.(V T B)#Y
Special Olympics’ vision is to transform communities by inspiring people throughout the
world to open their minds, accept, and include people with intellectual disabilities and,
thereby, anyone who is perceived as different.

#8181

Special Olympics operates world wide in accordance with the following principles:

e That the goal of Special Olympics is to help bring all persons with intellectual disabilities
into the larger society under conditions whereby they are accepted, respected, and given
a chance to become productive citizens.

e That, as a means of achieving this goal, Special Olympics encourages its more capable
athletes to move from Special Olympics training and competition into school and
community programs where they can compete in regular sports activities. It is the
athlete’s choice whether or not to continue involvement in Special Olympics.

e That all Special Olympics activities at the local, state/provincial, national, and
international levels reflect the values, standards, traditions, ceremonies, and events
embodied in the modern Olympics movement. These Olympic-type activities have been
broadened and enriched to celebrate the moral and spiritual qualities of persons with
intellectual disabilities in order to enhance their dignity and self-esteem.

e That participation in Special Olympics competitive events is open to all people with
intellectual disabilities who are at least eight (8) years old, regardless of the degree of
their disability. Athletes may train in the competitive sports at the age of six (6);
however, they may not compete until the age of 8. Individuals may participate in
training programs, such as Young Athletes, beginning at two (2) years of age.

e That comprehensive, year-round sports training is available to every Special Olympics
athlete, conducted by well-qualified coaches in accordance with the standardized Sports
Rules formulated and adopted by Special Olympics, and that each athlete who
participates in Special Olympics will be trained in their sport.



That every Special Olympics Program includes sports events and activities that are
appropriate to the age and ability level of each athlete.

That Special Olympics provides full participation for every athlete regardless of
economic circumstance and conducts training and competition under the most favorable
conditions possible, including facilities, administration, training, coaching, officiating,
and events.

That at every Awards Ceremony, athletes are presented with a suitable award with
appropriate ceremony.

That, to the greatest extent possible, Special Olympics activities will be run by, and
involve, local volunteers from school and college-age individuals to senior citizens, in
order to foster greater understanding of intellectual disabilities.

That the “Spirit of Special Olympics” — skill, courage, sharing, and joy — incorporates
universal values that transcend all boundaries of geography, nationality, political
philosophy, gender, age, race, or religion.

2+
All SOMA staff members, coaches, family members, Unified Partners, and volunteers
(including but not limited to: event management team members, chaperones, special
assighment volunteers) must exhibit SOMA’s values:
Honesty
Integrity
Self Respect
Mutual Respect
Teamwork
Work Ethic
Compassion
Loyalty
Tact
Enthusiasm
Responsibility
Quality

Humor
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A local program is a recognized unit that offers sports training and competition
opportunities to individuals with intellectual disabilities in a specific city or town within a
certified Chapter of Special Olympics. The local programs in Massachusetts represent the
very foundation of SOMA; each individual Local Program is accountable to their geographic
Section and Section Director.

Local programs can consist of any number of athletes, coaches, and volunteers or can even
consist of just one athlete and one coach. They may vary in size and scope but always
provide sports training and the opportunity to participate in Special Olympics competitions.
The process prepares athletes to compete and train, first at a local level, then up to the
section level and finally to the state level.

SOMA’s local programs can include independent teams, specialized schools, public schools,
or private schools and provide athletes with opportunities to communicate, meet new
friends, and practice together.

To start a local program, contact the section ditector in your area and he/she will provide
the training and materials you will need.

(G2 @B 1 I1S 2+, #.14#%

e All SOMA Section accounting will be conducted in compliance with SOMA policies and
procedures.

e Any funds raised under the name of Special Olympics must be deposited in the SOMA
bank account. No Local Program may have a separate Special Olympics bank account.

e All cash should be handled in accordance with the SOMA Cash Handling Policy (see
Financial Management). A cash handling guideline will be provided for each Local
Program.

e A designated SOMA employee will make all deposits. No cash should be sent through
the U.S. Mail service. Any cash should first be turned in for a bank check or money
order.

e All purchases must be pre-approved by the Section Office.

e Check requests are to be sent in to the Section Office accompanied by documentation,
invoices and/or receipts. The Section Director must sign all check requests and invoices
for payment before being sent to the State Office.

e Checks will be signed by a State Office designated person.

e Checks will be mailed out within three (3) weeks of receiving the request with proper
documentation, invoices and/or receipts. Bills and invoices must be submitted within
that quarter or within three months of the date of the receipt.

e All backup documentation (original invoices, check requests) will be kept on file at the
SOMA State Office.

e The Section Office will invoice Local Programs for Program Service Fees or withdraw
them from the Local Program account.

14



Local program accounts will be tracked at the SOMA State Office. Quarterly reports will
be sent out to the Section Office and then to the Local Programs. Local Programs must
sign and date a copy (noting any discrepancies if there appear to be any), and return it to
the Section Office within fourteen (14) days. Any report not received at the Section
Office within fourteen (14) days will be considered correct and accepted. A SOMA and a
Local Program representative will review any report with an alleged discrepancy. All
attempts will be made to reach resolution before the next quarterly report is sent.

6 D1 (" 118(L&. /# #OLHYWHN /( *# +%#, *" /5% (52 &(3& DN
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o Program Service Fees
o Training facilities rentals (a maximum of 8-12 weeks) with the expectation that
the local program will compete in a SOMA competition
o Team Transportation: rental of vans (oversized vans, 12-16 passengers are
unacceptable), gas, and tolls (not mileage for each coach)
o Uniforms
Coaches’ appreciation with prior approval
Meals (when not provided with SOMA housing). Acceptable meals would
include pizza or sandwiches and should not exceed $10 per person.
Year end sports banquets including appropriate awards
Equipment and equipment storage
Fund-Raising expenses that are made in SOMA’s name
Administrative costs, i.e., postage, printing in relation to a Special Olympics
event
If it is not on the appropriated list, please consult your Section Director.

o O

O O O O
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Local programs may accumulate a significant amount of money in their Special Olympics
account due to their successful fundraising efforts. The primary purpose for these funds is
to cover equipment and uniforms, program service fees and travel to competitions. After
these expenses are covered local programs may want to consider the following donation
options:

Donate to another local program — Local programs with additional funds available
should consider making a donation to another local program in their section. The
money could be used to start a new local program or help an existing local program
expand or upgrade its equipment and/or uniforms. Please contact your section director
to make a donation to a local program in your section.

Donate to state operating account — Local programs may also make a donation directly
to the state operating account to help cover the costs of state tournaments. Funds will
be used to cover the cost of equipment, meals, housing, facilities, entertainment and
transportation at any of the 4 statewide tournaments.

Donate to a special program — In past years local programs have made donations to our
World and National Games athletes, helping cover uniform and travel costs for the
athletes, and to our capital campaign, helping support efforts to build a new state of the
art training center in Marlborough. To support these efforts or any other special
programs please contact the SOMA Development Department.

15
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These fund-raising efforts are coordinated and implemented at the local level following the
approval and authorization from SOMA even though the initial fund-raising efforts and/or
contacts may have originated at the national, state, or local level. The local program will fill
out the Fund-Raising Event Fact Sheet and send the request for section approval. All money
raised needs to be sent to the Section office following the event. Once the event has been
completed, the local program will complete the fact sheet within 2 weeks of the event’s
completion.

16
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oo Post Event Form

This form must be completed following the conclusion of any Special Olympics fundraising event. It
should be preceded by a Fundraising Event Form.

Area Name: South Section
Name of Event:

Date of Event:

Host Location:

Address:

Contact Person/Event Director:
Telephone # (H) ©)
Email:

Event Description:

Number of participants/teams:

Budget: Gross Revenues:
Source of Revenue:
Total Expenses:
Major Expenses:

Please list any corporate sponsors:

Please list any major individual donors:

Please list any in-kind donations:

Area Manager Signature Date

Copies of this form are required to filed in the State Office

17
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Athletes must have an intellectual disability, a cognitive delay, or a developmental disability
to be eligible to participate in Special Olympics. That is, functional limitations in both
general learning and adapted skills.

3 #8+.HIH%
Athletes must be at least six (6) years old to participate in SOMA training. Athletes must be
at least eight (8) years old to participate in SOMA state competition, no upper age limits.
SOMA also offers a Young Athletes program for children two (2) to (7) seven years old with
intellectual disabilities. This program includes many physical adaptive education activities
and focuses on the athletes personal best. Senior Sports is for athletes 40 years and older.
Those athletes aged 35 that have participated prior to 2009 will be exempt from the 40 years
old requirement.

[SHHA VY #,  WVHE WY 1 #,8 24 2 W QU (@ Q8
Each patticipating athlete/unified partner in the SOMA program is required to have an up-
to-date Application for Participation (medical)/Class A Volunteer registration form on file
with his/her coach, section office, and state office prior to training for a sport. The SOMA
Medical Form/Class A Volunteer registration form is valid for three (3) years. No athlete
will be allowed to compete at a Special Olympics event without a valid up-to-date medical
form present at the site of training and competition.
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In light of medical research indicating that up to 15% of individuals with Down syndrome

have atlanto-axial instability, exposing them to possible injury if they participate in activities

that hyper-flex the neck or upper spine, all Accredited Programs must take the following
precautions before permitting athletes with Down syndrome to participate in certain physical
activities:

e Athletes with Down syndrome and confirmed atlanto-axial instability may participate in
most Special Olympics sports training and competition, but shall not be permitted to
participate in any activities which, by their nature, result in hyper-extension, radical
flexion or direct pressure on the neck or upper spine, unless the requirements of
subsections 2 and 3 below are satisfied. Such sports training and competition activities
include: butterfly stroke and diving starts in swimming, diving, pentathlon, high jump,
squat lifts, equestrian sports, artistic gymnastics, football (soccer), alpine skiing,
snowboarding, and any warm-up exercise placing undue stress on the head and neck.

e An athlete with Down syndrome may be permitted to participate in all Special Olympics
training and competition activities described in subsection 1 above, if that athlete is
examined (including x-ray views of full extension and flexion of neck) by a physician
who has been briefed on the nature of the atlanto-axial instability condition, and who
determines, based on the results of that examination, that the athlete does not have an
atlanto-axial instability condition.

19



e An athlete with Down syndrome who has been diagnosed by a physician as having an
atlanto-axial instability condition may nevertheless be permitted to participate in the
activities described in subsection 1 above if the athlete, or the parent or guardian of a
minor athlete, confirms in writing his or her decision to proceed with these activities
notwithstanding the risks created by the atlanto-axial instability, and two (2) Licensed
Medical Professionals certify in writing that they have explained these risks to the
athlete and his/her parent or guardian, and that the athlete’s condition does not, in their
judgment, preclude the athlete from participating in Special Olympics restricted
activities. These statements and certifications shall be documented and provided to
Accredited Programs using the standardized form approved by SOI, entitled “Special
Release for Athletes with atlanto-axial Instability,” and any revisions of that form,
approved by SOI (the “Special Release Concerning Atlanto-axial Instability”).

#.3.(+%  *HS. (Y% ## W @Y%
The Athlete Release Form requires that the appropriate Special Olympics entities (e.g., the
Accredited Program, GMT, SOI, a GOC, etc.) be given permission to arrange for emergency
medical treatment for an athlete if a medical emergency arises during the athlete’s
patticipation in Special Olympics and neither the athlete nor his/her parent or guardian is
able or available to consent to emergency treatment. If, however, any athletes or the parents
of minor athletes have religious objections to granting such permission, the Accredited
Program may permit such athletes or parents to delete or strike out the provisions of the
Athlete Release Form that contain the authorization for emergency medical treatment (but
not any other provisions of the Athlete Release Form). In place of those stricken provisions,
such athletes or parents shall sigh and submit a separate release form addressing how
medical emergencies are to be handled (the “Special Emergency Treatment Release”). The
content and format of a Special Treatment Release shall be subject to SOI’s approval. Unless
otherwise authorized by writing by SOI, the Special Emergency Treatment Release form
used by all Accredited Programs must conform to the form entitled, “Special Provisions
Regarding Medical Treatment for Athletes Having Religious Objections to Standard Form,”
and any supplement or amendment to that form, approved by SOI. The Special Emergency
Treatment Release must be signed by an adult athlete or by the parent or guardian of an
athlete who is legally a minor.

20
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All SOMA competitions shall be conducted in accordance with Official Special Olympics
Inc. Sports Rules, which are designed to protect the athletes, provide fair and equitable
conditions of competition, and promote uniformity so that no competitor obtains unfair
advantage over another and with the rules of the sport that are set forth by the National
Governing Body of that sport. Special Olympics Sports rules can be found at:

http: .
ts_Rules/default.htm

www.specialolympics.org/Special+Olympics+Public+Website /English /Coach /Spor

188, 2 LS Wh SSHEM L@M L THET O

+81 (Y#— The purpose of the Sports Advisory Committee is to conduct an ongoing
review of sports related issues and make recommendations to SOMA, in accordance
with the basic philosophy of the Special Olympics, concerning amendments to the sports
program proposed by the committee and/or by accredited programs.

O 1(./.(1-The Sports Advisory Committee shall consist of members who are
sports experts, coaches, parents, athletes, officials, executive directors of accredited
programs, or SOMA board members. Members shall be as geographically diverse as is
reasonable practicable.

D L(—#D)#1/- After the Sports Advisory Committee has collaboratively discussed
agenda issues; it will make a final recommendation to the Director of Sports
Management. The recommendation will then be passed on to the Program Department,
the SOMA President & CEO, and the Board of Directors respectively for a final
decision.

20 S (0 COLHS. 2 ILSh U S5HEM 1(&%

Official Sport
The SOI Board of Directors has the exclusive authority to designate those sports that are
Official Sports. Such sports shall, at a minimum, meet the following requirements:

o There must be a recognized International Sports Federation that maintains the
current rules for that sport and SOI must have a copy of those rules. There must
be a commitment from that Federation to assist SOI in conducting the training
of coaches, officials, and athletes.

o A Sports Rules Subcommittee must be in place.

o A presentation on the sport must have been made to and accepted by the Sports
Rules Advisory Committee.

o Atleast 12 accredited programs shall have included the sport in their National
Games or tournaments as a Nationally Popular Sport for two (2) consecutive
Games before being accepted as an Official Sport.

o An up-to-date Sports Skills Instructional Guide must be available for use in
conducting training.

o Approval for acceptance as an Official Sport has been granted by the SOI Board
of Directors.

22
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“Nationally Popular Sports™ are sports that are not classified by SOI as Official Sports,
but that SOI authorizes for inclusion in Special Olympics sports training and
competition programs, i.e. candlepin bowling, fishing, that SOMA offers that are not
SOI Sports.
o W(5*MH, 1
Prohibited Sports are those sports that SOI has determined, in consultation with the
Medical Advisory Committee, do not meet SOI’s minimum health or safety standards
or that would otherwise expose Special Olympics athletes to unreasonable risks to their
health or safety. No Accredited Program may offer any training or competition
activities in any sport that SOI has classified as a Prohibited Sport. SOI has presently
classified boxing, fencing, shooting, and karate as Prohibited Sports.

WCO1#S. 2 LS - &%
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o Award Ceremonies — All award ceremonies conducted during games and
tournaments shall have, as their focus, the dignity and accomplishments of the
participating athletes and shall be conducted in a solemn and colorful manner
that resembles, as much as is reasonably practicable, the awards ceremonies
conducted during Olympic competitions.

o Ties — In the case of a tie, each athlete or team that has achieved the same result
shall receive the award for the highest place (e.g., two athletes who tie for third
place shall each receive the bronze medal). Athletes or teams that follow shall
receive the appropriate award for their order of finish (e.g., an athlete who
crossed the finish line fourth shall receive the fourth place ribbon, regardless of
whether or not the athletes who preceded him or her tied).

o FENTR #, M/ #SL.(Y #TH

o Sectional Level events are assessment rounds and the purpose is for subjective
assessing of athletes and teams. At an assessment round the emphasis on
winning is lessened and the efforts and energies is for all involved to assess the
teams/individual for fair and equitable state level competition. In this case a
sport or event specific ribbon will be awarded to the athletes competing.

o However, at following Section level competitions athletes will receive a medal for
their performance:

e Section Games (Athletics, Aquatics)
e School Day Games
e Equestrian

This decision is based on the fact that the above sports have quotas or many athletes

choose not to compete at the state level competition, leaving the sectional

competition their only opportunity to compete in that sport.

Q8@ @O
In order to promote the standardization of quality area uniforms and maximize financial
resources:

e Athletes will not be allowed to compete without appropriate athletic attire, as specified
by the SOMA Sports Department.

23



e Uniforms should be purchased in such a manner as to maximize available funds.

e Uniforms should be purchased with the idea that their useful life will be more than one
year.

e Each section will choose standard permanent area color(s), subject to SOMA Sports
Department.

e Local programs may choose their own competition uniforms and colors. Please note:
the color red should be avoided as a uniform color whenever possible, as that is the
color SOMA medical volunteers wear.

e Corporate logos are prohibited on athlete competitions uniforms unless it is a part of the
company’s brand design (i.e. Nike Swoosh).

e For more information see the Public Relations section for logo usage.

+L,HEL (6 H)FHAC THYM SHEY " OQEE Y E O1#L.()
e An athlete may participate in up to two individual and one relay event in all applicable
sports (Athletics, Aquatics, Speed Skating, and Cycling).
e Unified® athletes and their partners may compete in up to three events in all applicable
spoftts.
e An athlete may participate in either traditional or Unified, but not both at any given
tournament.

&JH6. (& /SHHH#R O1#/.13 [/5# #$/.(Y #T#

A SOMA athlete:

e May register for, and train in, multiple sports per season but must choose only one sport
to compete in at the State Tournaments. A season is defined as the training and
competition period prior to a statewide event.

® Must have a cotrect and complete Medical/Parent-Guardian Release on file with the
Section Office and State Office, submitted by the athlete’s coach before any training or
practice can take place.

e Must have all entry requirements correctly completed by the athlete’s coach prior to the
deadline dates.

e Must have a valid Medical Form on hand at all times (e.g. training site, competition,
travel, etc).

LI (6 /5w OQL#.13 [/5# #$1.(Y #TH; $5(Q " D

School Day Games eligibility is based on criteria established within the participating school
system partnering with SOMA.

§./#8. (& /SH#h (OL1#/.13 [/I5# | 1# #1#

o Athlete continues training in the sport in which he/she has qualified for a total of eight
(8) weeks prior to the state event.

e Athletes or teams must have participated in a specified assessment round event in order
to qualify for the state event.

e An assessment round is to serve as an evaluation tool of the athletes or teams ability
level in preparation for the state level event. The assessment round is mandatory for
athletes & teams who wish to advance to State Competitions.

24



e In team sports, the team who enters the state event must have the same roster of players
who participated in the assessment round. An athlete who did not participate on that
team at the assessment round may not replace athletes who scratch after participating in
an assessment round.

e No athlete will be allowed to compete at any level of SOMA competition unless an up-
to-date, complete Medical/Parent-Guardian Release Form is on hand at the venue
registration on the day of competition.

(+%.134 7#:1.35/ (.$"

e In dorms or hotels, all coaches, chaperones, bus drivers, and anyone else that is not a
Special Olympics athlete MUST have a Class A Volunteer Form on file with the SOMA
State Office in order to stay overnight, regardless of whether or not they are staying in a
room with an athlete.

e A SOMA chaperone is defined as an individual at least 18 years of age who will
accompany an athlete or team throughout the event to ensure proper behavior and
safety.

e There shall be no more than three (3) persons per room (same gender), and only one
person per bed.

o Family members excepted

e Each local program may have no mote than 1 coach/chaperone for every 3 athletes. Any

exceptions must be approved by SOMA’s Vice President for Programs.

WL (¢ IS# OQ1#13 +/(C | #

To ensure fairness and equal opportunity, the following policy shall govern all future

participation of SOMA athletes in out-of-state competitions

e Prior approval for participation in and registration material for out-of-state competition
in Special Olympics sponsored event will be issued from the SOMA Section Office.

e Section Office will submit an Out of State Competition Request form for approval to
the SOMA Assistant Vice President for Sports Management.

e TFailure to obtain permission in the manner prescribed herein will nullify Special
Olympics Insurance coverage.

e Those individuals attending must be prepared to follow the guidelines and rules set forth
by the event.

e All athletes must have a valid Medical Form on file and at the event.

+ (1 OISHH#EY (O1#/.13 .1 #T#1/%
Residents from outside of Massachusetts are eligible to participate in SOMA programs and
events with an invitation from SOMA and with the knowledge and written consent from the
Special Olympics Chapter of the state of residence. Athlete must be in "good-standing" and
must meet all Massachusetts eligibility requirements.

/5wl #881.(V & TG <@, D#h
Selection to Team USA for Special Olympics World Games is an honor and a privilege.
With this privilege also comes a responsibility to live up to the ideals of Special Olympics.
Selection to the Team USA will require a commitment on the part of the whole family as
well to assist with training, transportation, and support for the athlete. It is our goal to select
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a team that will represent Massachusetts well in these important World competitions. Every
effort will be made to select a team that is composed of athletes from as many SOMA areas
as possible.

In order to be eligible for selection to Team USA for the World Special Olympics Games, an
athlete must meet the following selection criteria:

2.3.%.01"
e Train and compete in their respective sport in the year preceding the World Games;
e Have won a gold medal in the selected sport indicated at the State level of competition;
e Bein good standing with SOMA;
o Interview with SOMA;
e Have a local coach identified to work in coordination with a Team USA sport specific
coach for training;
e Have actively participated in Special Olympics for at least four of the previous five years.
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e Demonstrate good sportsmanship and the ability to function well as a part of a team;

e Function positively during the course of World Games with minimal contact with family
members;

e Independently or with minimal support, manage the activities and skills of daily living
(i.e. toileting, showering, hygiene, etc).

& TH#?

e Attend the World Training Camp

e Be able to tolerate up to a 12 hour travel day (primarily air travel) independently or with
minimal supervision;

e Be assigned to a Team USA Coach, potentially from outside your state, for the duration
of travel to, during, and from the Games, including housing sites, competition venues
and during the Delegation training camps prior to the Games;

e Be able to be away from their families, schools, and jobs for approximately a two (2)
week period to attend the Games.

( $5 ##$/.(V & G<(@, D#h
Coaches selected to represent Team USA for the Special Olympics World Games must be
certified in the sport they will be coaching and demonstrate those qualities associated with
Special Olympics and coaching in general. These qualities include sportsmanship, dedication
to training, understanding the rules of the sport, and the ability to function as part of a team.
In addition, they must be CPR certified.
Coaches for Team USA are selected by Team USA and must apply to Team USA and meet
all Team USA requirements.

[SHH #4#$1.(V &M "G 1.2 DN
In order to be eligible for selection to Team Massachusetts for the Special Olympics
National Games, an athlete must meet the following selection criteria:
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e Train and compete in their respective sport in the year preceding the National Games;

e Have won a medal (gold, silver or bronze) in the sport selected at the State level of
competition;

e Be in good standing with SOMA;

o Interview with SOMA;

e Have a local coach identified to work in coordination with a Team Massachusetts sport
specific coach for training;

e Have actively participated in Special Olympics for at least three (3) years.
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e Demonstrate good sportsmanship and the ability to function well as a part of a team.

e Function positively during the course of National Games with minimal contact with
family members.

e Independently or with minimal support, manage the activities and skills of daily living
(i.e. toileting, showering, hygiene, etc).

Travel

e Attend the Team Massachusetts Training Camp

e Be able to tolerate a 4-8 hour travel day (primarily air travel) independently or with
minimal supervision;

e Be assigned to a Team Massachusetts Coach, for the duration of travel to, during, and
from the Games, including housing sites, competition venues and during the Delegation
training camps prior to the Games;

e Be able to be away from their families, schools, and jobs for approximately a ten (10) day
period to attend the Games.

( $5 #H$/.(V &M G 1V D
Coaches selected to represent Team USA for the National Special Olympics Games must be
certified in coaching and demonstrate those qualities associated with Special Olympics and
coaching in general. These qualities include:

e Sportsmanship,

e Dedication to training and availability for training session,
e Knowledge of the sport/sport skills,

e Knowledge of Special Olympics,

e Understanding the rules of the sport they are coaching,

e SOMA certified in sport they are coaching,

e Experience in the sport they are coaching,

e Ability to function as a Chaperone,

e Ability to function as part of a team.

If a team is selected to attend National Games, the coach(s) of that team will be required to

accompany the team to the Games. For individual sports, coaches may apply to SOMA to be
the National Games coach.
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Divisioning is a concept that is unique to Special Olympics. The goal of
divisioning is to create fair, equitable and meaningful competition for all our
athletes, and ensure that every competition is a meaningful experience each time
he/she competes.

(-, @ /5# 75113 (S <(&=?
Athletes/Teams are placed in divisions using three parameters: age, gender, and ability.
Divisions are created to have anywhere between three (3)-cight (8) competitors/teams in
each division. Although ideally athletes compete against athletes of similar age and
gender, ability is the determining factor when divisioning athletes. To help equate ability,
Special Olympics Inc. (SOI) has suggested a 15% guideline. This guideline suggests that
all divisions be created where the variance between the highest and lowest score within a
division not differ by more than 15%. To maximize the number of divisions that have at
least 3 competitors in it, SOMA will sometimes inflate this 15% Guideline. For example:

o If Pat runs the 100M dash in 60 seconds, he/she would be put in a division with
someone who could run the 100M as fast as 51 seconds, or as slow as 69
seconds.

o If there are two or less people in Pat’s division after using the 15% guideline,
SOMA will inflate this range in order to create a division to enhance the
competition.

o If there are still two or less people in Pat’s division after using the 15% guideline
then the next step would be to combine age groups by moving Pat either up or
down one age group, depending on where his/her ability level fit better.

o If after all the previous steps, he/she still has two or less competitors in his/her
division, we would then look to combine his/her with a division in his/her age
group of the opposite gender.

o As alast resort, Pat may end up competing in a one-person division.

T%(VLI3(GE Y, T, 200 )#,A 1M
Divisioning differs from sport to sport. For individual/timed sports, times are recorded
at an Assessment Round or Section Games. They are then submitted to the State
Office, who divisions for the State Games. Athletes are divided by age, gender and
ability, with ability being the determining factor.

THCLI3YGE # ) 1M
Divisioning for team sports begin at the Assessment Rounds that all athletes attend. At
the Assessment Round, coaches, referees, volunteers and SOMA Staff assess
athletes/teams. That assessment is sent to the Director of Sports Management in charge
of that patticular sport, who then divisions the athlete/team by age and ability for State
Tournament Competition. (*NOTE: The purpose of an assessment round is to serve as
an evaluation of the athletes’ or team’s ability level. The Sports Department takes all the
results from assessments into consideration when divisioning the State Tournament.) In
addition, the oldest athlete on the team determines the team’s age group.

12 5(+35/%

o Divisioning is not an exact science. Timed sports are a little easier because the
results are fairly objective; times are recorded and passed along. The 15%
guideline variance in division applies and can be moved.
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o There is also a “Sandbagging” Rule provided by SOI. If an Athlete does better
than 15% of his assessment time, then that Athlete is subject to disqualification.
The competition/protest committee at the specific event will make this decision.

o Age Groups may be combined under the following circumstances:

e Inindividual sports, if there are less than three competitors within an age
group, the athlete(s) shall compete in the next oldest age group. That age
group shall then be renamed to accurately reflect the entire range of
competitors within an age group. Age groups may also be combined to
reduce the variance between the highest and lowest scores within a
division.

e In team sports, within each ability group, age groups may be combined to
create divisions. If there is only one team within an age group that team
must be combined with other teams for competition.

145, 2 ")L1.8% U $5+HWH//% 3#  &(+1h%

e Athletes must be at least eight years of age to participate in Special Olympics State
competition. Certain sports and events may further restrict athlete participation based
on age. If pertinent, additional age requirements are indicated in the specific rules for
each sport in the SOI, Sports Rules Book.

e The following age groups shall normally be used for all Special Olympics competitions:
o Individual Sports:

e Ages8toll

o Ages12to 15

e Ages 16 to 21

e Ages?22to 29

e Ages 30 and over

e Additional age groups may be establish if there are a sufficient number of
competitors in the “30 and over” age group
o Team Sports:

e Ages 12 and under (8-12) — Juniors 8-12

e Ages 15 and under (8-15) — Juniors 15 and under
e Ages 13-21 — Seniors

e Ages 22 and older - Masters

Additional age groups may be established if there are a sufficient number
of teams in the “22 and over” age group.

An athlete’s age group shall be determined by the athlete’s age on the opening date of the
state competition.

The age group of a team is determined by the age of the oldest athlete on that team on the
opening date of the state competition.

W (/5% #I6$ "WH)
All Special Olympics competitions shall be conducted using the metric measurement system.
No measurements will be accepted in yards, feet, or inches.

For useful conversion information, visit www.wotldwidemetric.com/metcal.htm
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(& $.7./4#% & .1.13 &(3% ) The Motor Activities Training Program (MATP)
provides comprehensive motor activity and recreational training for people with severe
intellectual disabilities or multi-handicaps with emphasis on training and participation
rather than competition. The MATP is part of the commitment by Special Olympics to
offer sports training opportunities to individuals with intellectual disabilities of all ability
levels.

1"#, 1(&%® Unified Sports is a program that combines approximately equal
numbers of athletes with and without intellectual disabilities of similar age and ability on
teams that compete against other Unified Sports teams. Unified Sports is an important
program because it expands sports opportunities for athletes seeking new challenges and
dramatically increases integration into the community.

(+13 /5MW/#% Young Athletes is a physical activity and skill development program
designed to introduce families and students, ages two (2) through seven (7), to Special
Olympics. This program is designed to address two specific levels of play: Level 1
includes physical activities designed to develop fundamental motor, tracking and eye-
hand coordination play. Level 2 concentrates on the application of these physical
activities through a sports skill activity program and developing skills consistent with
Special Olympics Sports play. This program comes with lesson plans, skill kit, videos,
training guides, and materials. There are currently grant funds available to support this
initiative offered as Traditional or Unified Sports.

#1/( SO Get Into IT is a free service learning curriculum. Lessons ate
designed to support and be in alignment with academic standards, youth and character
development, service learning, and the Individuals with Disabilities Education Act.
Lessons are designed to be consistent with national standards wherever possible.
Learning activities support core curricular areas, particularly language arts, civics and
history, social science, health and physical education. A key focus of this curriculum is
character education, an approach to promote core ethical values as the basis of good
character. Service Learning focusing on Special Olympics is a key component that is
built into SO Get Into It.

Healthy Athletes - Healthy Athletes ® is designed to help Special Olympics Athletes
improve their health and fitness, leading to enhanced sports experience and improved
well being. The Special Olympics Healthy Athletes initiative includes these
disciplines: Fit Feet, FUNFitness, Healthy Hearing, Opening Eyes, Special Smiles,
Health Promotion and Medfest. Special Olympics Massachusetts offers certain non-
invasive health care services to athletes at local, state, national, and Wotld Games venues
through the Healthy Athletes Program. These services may include individual screening
assessments of health status and health care needs, provision of health education, routine
preventive services (e.g. protective mouth guards), educational services, and, in the case
of vision and hearing deficits, provision of needed eyewear (glasses, swim goggles,
protective eyewear) and hearing aids. Athletes are informed as to their health status and
advised of the need for follow-up care. In addition, information collected at the time
services are provided has been invaluable for developing policies, securing resources, and
implementing programs to better meet the health needs of athletes. By signing the
SOMA medical registration form athletes and, when appropriate, parents and guardians
consent to participate in the Special Olympics Healthy Athletes program should they
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chose to. There is no obligation to participate in the Healthy Athletes Program should
they decide not to participate. Provision of these health services is not intended as a
substitute for regular care. Athletes should seek their own independent medical advice
and assistance irrespective of the provisions of these services and that Special Olympics
Massachusetts is not through the provision of these provisions responsible for their
health. The information that is gathered as part of the screening process may be used in
group form (anonymously) to assess and communicate the overall health needs of
athletes and to develop programs to address those needs.

[SH# # ,#5.1 &(3& Du@ %A ALPs allow athletes to explote opportunities
for participation in roles previously considered “non-traditional.” Through ALPs,
athletes serve on Boards of Directors or local organizing committees; athletes excel as
spokespersons, team captains, coaches and officials. The Global Messenger program is a
strong and thriving program in Special Olympics Massachusetts.

Special Olympics University Curriculum - Special Olympics University
Curriculum consists of Special Olympics courses that can be incorporated into
university curricula. These courses include current courses within the Special
Olympics Coach Education System and Games Management Team Training.
Students can gain practical experience in working with Special Olympics athletes or
organizing sports competition opportunities while gaining college credit and
completing service-learning projects.

School Day Games - School Day Games are offered in any of our 26 sports as part of
the regular school day. Athletes typically train eight (8) weeks prior to these school
day competitions. On the day of the competition students are bused from respective
schools to sports venues. Typically, but not always, classmates attend the games as
well and cheer in the stands. Volunteer groups from the participating schools assist
that day with community and corporate support. Games include all the pageantry that
is part of Special Olympics including Opening Ceremonies, Awards, Olympic Town,
and Closing Ceremonies. Usually games include Unified and Traditional components.

#1.(& 1(&M% Senior Sports is for athletes 40 years of age and older. Bocce, golf skills,
horseshoes and race walking will be offered. Each athlete will be allowed to participate in
one race walking event and one selection of bocce, horseshoe or golf skills for a total of
two events.
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Alpine Skiing Winter
Aquatics* Summer
Athletics* Summer
Basketball* Winter
Bocce* August/Senior Sports
Cycling* August
Equestrian Fall
Figure Skating* Winter
Fishing* August
Floor Hockey* Winter
Golf* August
Golf Skills August/Senior Sports
Gymnastics Summer
Horseshoes Senior Sports
MATP
Nordic Skiing* Winter
Power Lifting Summer
Race Walking Senior Sports
Roller Skating* Summer
Sailing* Summer
Snowboarding Winter
Soccer* Fall
Softball* August
Speed Skating* Winter
Ten Pin Bowling* Winter
Tennis* Summer
Volleyball* Summer

*Sport is offered both as Unified and Traditional

( $5#%
A Special Olympics Coach is a person who selects, assesses and provides Special Olympics
athletes with comprehensive sports training and preparation for competitions, knowing,
understanding and abiding by the rules of the sport being coached, Special Olympics
General Rules and Official Sports Rules. Head Coaches must be at least 18 years of age,
assistant coaches must be at least 14 years of age and all coaches must follow all policies and
procedures for Class A Volunteers.

Special Olympics coaches are role models for their athletes. They teach sportsmanship,
gamesmanship, and positive behavior. Every coach is asked to teach these qualities and not
deviate from the philosophy of Special Olympics, the SOMA Coaches’ Code of Conduct or
the SOMA Coaches’ Code of Ethics (please see Code of Conduct Section). Special
Olympics Massachusetts has adopted a Model Coaches Rubric to establish a description of
expectations and desired characteristics of a coach that exemplifies a quality (model) Special
Olympics coach.
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The key to improving athlete performance and well-being is based on the quality of sport

training and experiences provided by the local Special Olympics coach. The Special

Olympics Coach Education System identifies basic standards and competencies

necessary and essential for being a Special Olympics coach. Standardization of essential

knowledge and coaching proficiency adds credibility and consistency to the entire Special

Olympics CES, worldwide.

o AD+) #+6D#N Y, /1, &,% All Accredited Special Olympics
Chapters must conduct approved coach education in accordance with the Official
Special Olympics General Rules. Beginning in 2005, Special Olympics Massachusetts
has agreed to implement the Special Olympics Coach Education System and submit
to SOI documentation verifying that Special Olympics Coach Education System
Standards and Competencies are achieved based on an approved coaches education
and certification system. In accordance with the CES, each team must have a coach
who has a current SOMA Coach Certification to participate in a SOMA State
Tournament.

o (o#SRTHE 1#8. 2 17')LSWS( 5SS /.Y VL, T ,+ 2=

Attend a SOMA approved Coaches Clinic in their chosen sport;

Complete a “Coaching in SOMA” general orientation course;

Complete a specified practicum of working with Special Olympics athletes;

Be authorized by a Special Olympics Massachusetts Program representative

verifying such experiences and coaching competencies;

o Maintain re-certification at least once every three (3) years.

o &(7%(Y 2 #/.".$ I.(} Coaching in SOMA/General Orientation will be
accepted as a “Provisional” Certification for one year.

o (HSOQ#HMSHY . #,: V.V, T+ D) SO 1HH

Any of the courses used for certification

Special Olympics Unified Sports Course

Special Olympics Principles of Coaching Course

Coaching Special Olympics Athletes Seminar

Special Olympics Tactics Course — Sport Specific

America Sport Education Program (ASEP) Online Courses

First-Aid and Cardiopulmonary Resuscitation (CPR) Course

Officials Training; Rules Updates

Other SOMA approved coaching courses

Positive Coaching Alliance — Double Gold

O O O O

O O O OO O OO0 OO O0o

33



34



HALL OF FAME

#1462 O LV GH 1@ 1.1
The categories for nomination are Athlete, Coach, Family or Volunteer.

Anyone may nominate a worthy Special Olympics Massachusetts Athlete, Coach, Family
or Volunteer.

A candidate may be nominated posthumously.

An organization may be nominated in the Volunteer category only.

An individual may only be inducted once into the Hall of Fame.

You may submit one nomination per person or organization.

Nominations may not be rolled over from previous years. A new nomination form and
supporting documentation must be submitted.

A written statement (typed, single page, double spaced, 12 pt. font) must be included
citing the specific reasons the nominee should be considered for induction into the
Special Olympics Massachusetts Hall of Fame and how the nominee meets the
nomination criteria. Supporting materials (i.e., newspaper articles, letters of
recommendation) must be submitted. The Hall of Fame Selection Committee is
comprised of a group of SOMA staff, board members, and previous Hall of Fame
Inductees. Since the entire Selection Committee does not know all the nominees,
submitting more information and supporting documentation will provide a clearer
picture of the nominee.

Nominees and inductees’ photos will be displayed at a variety of locations, so we would
appreciate your providing us with a photograph if feasible. Please put the nominee’s
name in the Subject Line. If no digital photo is available, please attach a recent photo of
the nominee to the application. Please note: photographs will not be returned.

A selection committee comprised of inductees, staff and board members will review all
Hall of Fame nominations and determine inductees based on information provided to
the committee.

Current employees of Special Olympics Massachusetts are not eligible for nomination.

O.1 1.(1 LI
IR ANACRY.

o Athlete must have participated in one or more Special Olympics Massachusetts
sports for a minimum of five (5) years.

o Athlete must have made a strong commitment to training and shown consistent
growth and development in his or her sport(s).

o The Athlete must exemplify the team player philosophy, whether or not the
nominee plays a team sport.

o The Athlete is a positive role model and friend to the athletes with whom he or
she trains and competes.

o The Athlete continually educates and disseminates information about Special
Olympics Massachusetts.

o The Athlete must adhere to the Athlete Code of Conduct and must not have
been suspended from SOMA at any time.
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A Coach is defined as a trainer of Special Olympics Massachusetts athletes. The Coach
acts as a role model to the athletes he/she trains, adheres to the policy on Coaches'
Conduct and fulfills the Responsibilities of Coaches as outlined in the Special Olympics
Massachusetts Program Policies & Practices Handbook.
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The Coach must have coached in one or more Special Olympics Massachusetts
sports for a minimum of five (5) years.

The Coach nominated to the Hall of Fame should have created and implemented
a successful outreach strategy that has consistently brought new athletes into the
Special Olympics program.

The Coach has continuously provided quality opportunities for training and
competition.

The Coach is a positive role model and mentor to the athletes he or she coaches.
The Coach is an advocate and spokesperson for the sport(s) he or she coaches
and for Special Olympics Massachusetts.

The Coach must adhere to the Coaches’ Code of Conduct and must not have
been suspended from SOMA at any time.

O.11.(V &/#.
The Family has participated in Special Olympics Massachusetts for a minimum
of five (5) years.
The Family has demonstrated continued support of its athlete in all phases of the
Athlete's life. If the Athlete in a family has passed away the family may still be
nominated.
The Family has supported local and section Special Olympics programs.
The Family must adhere to the Family Code of Conduct and no family member
may have been suspended from SOMA at any time.

o (MHlHH O.1 1.(V &M
A Volunteer is defined as anyone who performs a task at the direction of and on behalf
of Special Olympics Massachusetts. A Volunteer must be officially registered. Unified
Partners may be recognized in the Volunteer category.
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The Volunteer must have participated in a volunteer capacity in one or more
Special Olympics Massachusetts events for a minimum of five (5) years.

The Volunteer has accepted increasing levels of responsibility.

The Volunteer has shown strong leadership abilities.

The Volunteer has been successful in recruiting new volunteers.

The Volunteer has had a positive impact on the development and course of
Special Olympics Massachusetts.

The Volunteer must adhere to the Volunteer Code of Conduct and must not
have been suspended from SOMA at any time.
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A variety of persons and groups are interested in the reported expenses and revenues of
SOMA. The first are those who donate money, services, or materials. The second are the
Board of Directors, who has a responsibility to conserve and expend the assets of SOMA
for stated purposes and objectives. The third is the President of SOMA, who has the
responsibility of carrying out the stated policies of the SOMA Board of Directors. The
fourth is made up of those governmental jurisdictions, which have authority to control
charitable solicitations through enacted legislation, as well as the local, state, and federal
governments, which grant tax exemptions and a solicitation license to SOMA.

In order to provide adequate information to these persons or groups, SOMA classifies
expenditures on a “functional” basis. The functional classifications used are:

e Program services, which describe SOMA program activities such as local, section, and
state games, training programs, clinics, and other activities for participants;

e Management and general services through which management, administrative, and
general non-program operating expenditures are charged, such as local and accounting
services, as well as portions of salary, postage, printing, etc.; and Fund-raising, which
depicts cost incurred to raise funds for program and support services.

§(3& ) #T.S# ## w (M#, *"/IS5# (4,
The Board of Directors may determine an event-specific fee periodically. Program service
fees must company registration. These fees are not assessed to athletes/families; rather, local
programs should raise funds to generate fees for local participants or request a donation
from the families.

Winter Games $60
Summer Games $60
August Sports Tournament $20
Fall Tournament $20
Senior Sports Classic $40

#$/.(1 %5 I 3#)#!1/
e All monies raised in the name of Special Olympics within the State of Massachusetts,
become the property of SOMA, a Massachusetts Non-Profit Organization duly
organized under MGL Chapter 180.

e The Board of Directors of SOMA has approved three (3) section programs within
Massachusetts.

e An officially appointed Section Director directs each section program.

e The Section Director, along with the Associate Section Directors, is responsible for
managing all funds raised within his/her designated section and for financial reporting to
the state office.

e Any number of local programs may exist within a section.

e Local programs may raise funds in the name of Special Olympics in accordance with
existing policies with the approval of the Section Directors.
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Local Programs may draw on their account of section funds as needed through the
Section Director.

(32 436D $$(+1/.13 -+, #2.14#

All SOMA Section accounting will be conducted in compliance with SOMA policies
and procedures.

Any funds raised under the name of Special Olympics must be deposited in the SOMA
bank account. No Local Program may have a separate Special Olympics bank account.
All cash should be handled in accordance with the SOMA Cash Handling Policy (see
Financial Management). A cash handling guideline will be provided for each Local
Program.

A designated SOMA employee will make all deposits. No cash should be sent through
the U.S. Mail service. Any cash should first be turned in for a bank check or money
order.

All purchases must be pre-approved by the Section Office.

Check requests are to be sent in to the Section Office accompanied by documentation,
invoices and/or receipts. The Section Director must sign all check requests and invoices
for payment before being sent to the State Office.

Checks will be signed by a State Office designated person.

Checks will be mailed out within three (3) weeks of receiving the request with proper
documentation, invoices and/or receipts. Bills and invoices must be submitted within
that quarter or within three months of the date of the receipt.

All backup documentation (original invoices, check requests) will be kept on file at the
SOMA State Office.

The Section Office will invoice Local Programs for Program Service Fees or withdraw
them from the Local Program account.

Local program accounts will be tracked at the SOMA State Office. Quarterly reports
will be sent out to the Section Office and then to the Local Programs. Local Programs
must sign and date a copy (noting any discrepancies if there appear to be any), and
return it to the Section Office within fourteen (14) days. Any report not received at the
Section Office within 14 days will be considered correct and accepted. A SOMA and a
Local Program representative will review any report with an alleged discrepancy. All
attempts will be made to reach resolution before the next quarterly report in sent.
6 D1 (* 118(L&. [H# HOLHYWHN /( *# +U#, *" /SH S 228638 D) "(&
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o Program Service Fees

o Training facilities rentals (a maximum of 10 weeks)

o Team transportation: rental of vans (oversized vans, 12-16 passengers are

unacceptable), gas, and tolls (not mileage for each coach)

o Uniforms
Coaches’ appreciation with prior approval
o0 Meals (when not provided with SOMA housing). Acceptable meals

would include pizza or sandwiches and should not exceed $10 per
person.

o Year end sports banquets including appropriate awards
o Equipment and equipment storage

O
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o Fundraising expenses that are made in SOMA’s name
o Administrative costs (i.e, postage, printing) in relation to a Special
Olympics event
Any other expenses should be approved by the Section Director.

(18 $/%
Only the President/CEO of SOMA is authorized to sign contracts.

P=1, (Y /#, HB Y, #7.3#%
In-kind is defined as donations that save expense to SOMA (something we would have to
pay for). Donated materials and services of significant amounts should be recorded at their
fair market value when received. Fair market value should be established on an objective and
clearly measurable basis such as the normal rent charged for a facility, advertised costs for a
piece of equipment, and the posted price of food or beverage. The recording of donated
materials and services is to be documented on the revenue receipt form as provided and
authorized by SOMA. The appropriate expenditure entry is to be posted to the monthly
summary expense sheet. In regard to in-kind receipting, we must be careful not to
misrepresent our receipting intent. Our SOMA in-kind receipt does not always represent a
tax deduction to the donor. The reason for issuing receipts for donated goods is two-fold:
e Asa goodwill gesture in recognition of the donor’s generosity
e To comply with the approved accounting system of SOMA.

e Please see our website for in-kind donation form.

+,. Q%"
The SOMA Board of Directors employs an independent auditor who (applying generally
accepted accounting principles) conducts an annual audit of all SOMA finances.
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The ad hoc committee has been established as a working sub-committee of SOMA’s Risk
Management Task Force. Its purpose is two-fold:
e To ensure that all cash receipts, no matter the source, are accounted for in a secure
and professional manner and in the best interest of the program, and
e To protect SOMA staff and volunteers from accusations or allegations stemming
from any mishandling of the organization’s cash assets.
SOMA believes that its staff and volunteers are honorable people and that they would never
deliberately do anything that would bring loss or harm to the program. SOMA, therefore,
encourages a culture of trust. However, from time to time, the potential exists for SOMA to
be infiltrated by unscrupulous individuals who in the interest of their own personal gain, will
position themselves such that access to SOMA’s cash resources is ready and easy.
Unfortunately, without the proper safeguards in place the funds can be lost forever. In
some circumstances it can be the unwitting, honest individual who may be suspected or
accused of absconding with funds. Without the proper safeguards, this unfortunate person
can find themselves in a difficult, if not impossible, position to defend against. This
innocent individual may, in fact, find themselves unjustly ejected from the program and
“marked for life”; an unfortunate situation to put it mildly.
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The only way to ensure against such an outcome is to have procedures in place to prevent
such an occurrence. Toward that end a small internal task force was established to develop
clear, concise procedures. All are designed to ensure the documented, secure transfer of
funds from one person or persons to another from receipt to final deposit.

There are a number of scenarios that the committee discussed:

J " 2%
On-site raffles pose an especially serious threat. Although the loss in these cases is likely
to be small, those losses have a tendency to mount up. Any loss under these or any
other circumstances constitutes mismanagement and results in an erosion of the public
trust.

It is strongly suggested that on-site raffle tickets be sold at a table with no fewer than
two people working the table at any time. The same people must staff that table from
beginning to end. Following the raffle, the funds are to be counted by each of the
people staffing the table. Once agreement is reached on the total amount, the funds
should be sorted in order of denomination and be placed in a bank deposit bag along
with a deposit slip and a duplicate with instructions describing to whom the duplicate
deposit slip should be returned. Checks as well should be totaled, individually stamped
and the total entered on the deposit slip along with the total cash amount. The deposit
slip should then be totaled. The funds should then be escorted to the bank by no fewer
than two people and deposited immediately into the appropriate SOMA account either
with a live teller or in the bank’s nighttime deposit box. (A key to the nighttime deposit
box is available to you at the bank during regular business hours.)

All such activities should begin with a detailed orientation of all individuals involved.

o THY M
For raffles that take place over a finite period of time (e.g. weeks or months), each ticket
must be numbered individually and consecutively. Each individual receiving tickets takes
them on “consignment”. This person must take these tickets with the understanding
that the full value of the tickets which may be comprised of tickets and/or money must
be returned to a designated person by a predetermined date. The person checking in the
tickets and/or money must reconcile the amount returned with the amount dispensed.

Discounting tickets (5 for the price of 4) is strongly discouraged as it is very easy for the
seller to combine tickets and, in this case, return 20% less money for every five tickets
sold.

NOTE: In situations such as this, a raffle permit is required. A raffle permit must be
secured from the community in which the winning raffle ticket is being drawn. The
specific legal requirements of the raffle will appear on the permit. It is strongly
suggested that you do not print your tickets until you have a permit so as to ensure that
all of the requirements of the permit are printed on the tickets. Remember that you
must submit a post event report to the Massachusetts Lottery Commission along with a
check for 5% of the sales.

41



All such activities should begin with a detailed orientation of all individuals involved.

1#$. 2 T#/%
Event receipts are especially vulnerable to theft. Funds left exposed to temptation run a
high risk of being stolen. Individuals left alone with cash receipts run the risk of being
accused of theft should any suspicion of such arise. All cash receipts should be taken
immediately to a secure counting room. No person should be allowed in the room
except for the minimum number of individuals needed to account for the funds. That
minimum should never be fewer than three; three because, during the course of an event
one person at a time may need a break. When one is out of the room at least two will
remain in the room with the money at all times.

The count must be verified by a second counter. Once agreement is reached on the total
amount, the funds should be sorted in order of denomination and be placed in a bank
deposit bag along with a deposit slip and a duplicate with instruction describing to whom
the duplicate deposit slip should be returned. Checks as well should be totaled,
individually stamped and the total entered on the deposit slip along with the total cash
amount. The deposit slip should then be totaled. The funds should then be escorted to
the bank by no fewer than two people and deposited immediately into the appropriate
SOMA account either with a live teller or in the bank’s nighttime deposit box. (A key to
the nighttime deposit box is available to you at the bank during regular business hours.)

The team must have a team “Captain”. The Captain, always a SOMA employee,
oversees the entire counting and depositing procedures from start to finish. Captain is
the only person who may give authorization for anyone to enter the counting room.

Failure or even an expressed reluctance to strictly follow procedures is reason for
immediate exclusion from the process.

All such activities should begin with a detailed orientation of all individuals involved.
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Merchandise accounting is fairly straight-forward. The starting inventory minus the
finish inventory is the sales. Only one person should be staffing the cash receipts. Itis
this person’s final count that must match up with the inventory reduction. The money
count should be verified by a second counter. Once agreement is reached on the total
amount, the funds should be sorted in order of denomination and be placed in a bank
deposit bag along with a deposit slip and a duplicate with instruction describing to whom
the duplicate deposit slip should be returned. Checks as well should be totaled,
individually stamped and the total entered on the deposit slip along with the total cash
amount. The deposit slip should then be totaled. The funds should then be escorted to
the bank by no fewer than two people and deposited immediately into the appropriate
SOMA account either with a live teller or in the bank’s nighttime deposit box. (A key to
the nighttime deposit box is available to you at the bank during regular business hours.)

All such activities should begin with a detailed orientation of all individuals involved.
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Anyone choosing not to follow these procedures agrees to assume all liability for funds
that are not handled in the proscribed manner. Notwithstanding all of the above, at no
time should more than $250 ever be stored at a SOMA office. In the event that this
amount is exceeded the person responsible for choosing to do so will be held personally
responsible for any funds in excess of this amount should a loss occur.
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As an accredited Chapter of Special Olympics, Inc., SOMA has been granted the sole legal
authority to raise funds, receive funds, and use the name and/or logo of Special Olympics.
SOMA has the authority to grant for a specific period of time, and for a specific project, the
privilege of raising funds, receiving funds, and/or using the name and/or logo of SOMA.

Please note that the 3 sections are subsidiary offices of SOMA. As such, any funds raised
and/or in-kind contributions are the legal property of SOMA, and must be raised in the
name of SOMA. Subsequently, these funds will be turned over to the sections for deposit.
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These fund-raising efforts are coordinated at the national level by SONA whether or not
the initial fund-raising efforts and/or contacts originated at the national, section, or local
level. SOMA reserves the right to solicit funds from any source at any time within the
Commonwealth of Massachusetts to increase the impact and donation amount from an
already identified contributor. (A SOMA representative will coordinate efforts with the
area and/or local representative to ensure a well-planned and unified appeal to the
contributor).
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These fund-raising efforts are coordinated at the state level by SOMA whether or not the
initial fund-raising efforts and/or contacts originated at the national, state, or local level.
Examples of state level fund-raising include, but are not limited to:

Telemarketing Programs

Passion Plunge (cooperative fund raiser)

Recycle-for-Gold

Law Enforcement Torch Run

Ride with the Champions (cooperative fund raiser)

Jolly Jaunt (cooperative fund raiser)

Red, White and Bid

Robins, Kaplan, Miller and Ciresi Golf Tournament

Ocean Spray Cranberries Golf Tournament

Other Cause Related Ventures

o H$/.(V +I1, U013
These fund-raising efforts are coordinated and implemented at the section level
following the approval and authorization from SOMA even though the initial fund-
raising efforts and/or contacts may have originated at the national, state, or local level.
The Section staff will fill out the Fund-Raising Event Fact Sheet and send the request to
Vice President of Marketing and Development for state approval. Once the event has
been completed, the Section staff will complete the fact sheet within 2 weeks of the
event’s completion.

O O O O OO OO0 O0O0

This same process will be used when applying for grant/foundation donations, the
section staff will notify the Vice President of Marketing and Development before
applying to the grant/foundation.
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These fund-raising efforts are coordinated and implemented at the local level following
the approval and authorization from SOMA even though the initial fund-raising efforts
and/or contacts may have originated at the national, state, or local level. The local
program will fill out the Fund-Raising Event Sheet and send the request for section
approval. All money raised needs to be sent to the Section office following the event.
Once the event has been completed, the local program will complete the fact sheet
within 2 weeks of the event’s completion.
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e Local and section fund-raising guidelines require that a Fund-Raising Event Form be
completed and submitted to the Section Director or, in the absence of the Section
Director, the Vice President for Marketing & Development, for approval four weeks
prior to the planning of a fund-raising activity, solicitation, or receipt of funds.
Responsibility for the submission of these forms lies solely with the Section Director.
The Event Form will then be forwarded to the Vice President for Marketing &
Development.

e A separate Fund-Raising Event Form must be prepared for each fund-raising effort
and/or receipt of funds and/or use of the Special Olympics name/logo. First time
events must get approval, on the Event Form, from the Section Director before any
activity can take place. Approval will be renewed for annual and recurring events
provided they are accounted for in a program year Section Plan. All funds raised or in-
kind material/setvices donated are to be used for SOMA program purposes only. Fund-
raising authorization forms may be obtained through the SOMA development office or
online at www.specialolympicsma.org/forms.

e A fund-raising Post-Event report on each fund-raising activity is to be submitted no later
than 30 days after the event to the Section Director and Vice President for Marketing &
Development.

e SOMA will monitor approved fund-raising activities, maintain current files, and ensure
that a final report is completed and submitted. SOMA may intervene at any time in any
fund-raising effort, activity, etc. and take action necessary to uphold the policies of
SOMA and ensure compliance with the laws of the Commonwealth of Massachusetts.
Failure to adhere to the pre-approval policy may result in serious sanctions being
assessed to the area.

e The Vice President for Marketing & Development and Section Directors will assist the
Associate Section Director and Local Program in developing resources within their
sections and suggest fund-raising ideas to Section Directors from time to time in
conjunction with the development office. The Vice President for Marketing &
Development is responsible and available to carry out these policies and advise
accordingly.

e All SOMA fund-raising activities (national, state, section, and local) fall under the
direction of the Office for Marketing & Development and the SOMA Fund-Raising and
Communications Committee of the Board of Directors.
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Fund-raising activities for section programs must take place in and only promoted or
marketed within the geographical jurisdiction defining that section unless approved by
the Section Director, and the Vice President for Marketing & Development.
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In the cold of winter, more than 1,000 people from across the state come out and support
SOMA by taking a quick dip into the icy water. This incredible fundraiser finds friends of
SOMA “freezing’ for a reason” at Plunges in Cape Cod, Hull, Revere and Worcester.

- '@E$H# (685 +!
Throughout the world, law enforcement officers serve as the official “guardians of the Flame
of Hope” within the Special Olympics movement. The Massachusetts Law Enforcement
Torch Run is a program in which officers from across the state raise money and awareness
for SOMA. Torch Run legs are conducted at all of our state tournaments and most field
events and culminate with officers lighting the torch and officially opening the games.

LHE=/5/5% 5 )1.(M%
Ride with the Champions is a cycling event that raises funds for Special Olympics athletes
and programs in Massachusetts. The event is held in early September at the Topsfield
Fairgrounds and gives riders the option of a 62 mile, 20 mile or 12 mile course.
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Holiday themed 5k run and walk held at seven locations across Massachusetts the first
weekend of December. More than 2,000 runners and walkers don their festive holiday gear
to raise money for SOMA programs. Jaunt locations are Pittsfield, Boston, Cape Cod,
Danvers, Springfield, Taunton and Worcester.
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The Champion’s Tree is an initiative to raise funds for Special Olympics Massachusetts
athletes and program. The donors will pay tribute to their ‘Champion of SOMA’ whether it
is an athlete, coach, volunteer, or family member by purchasing a medallion to be displayed
in the gymnasium of the Yawkey Sports Training Center.

#,.<5./4 .
Red, White and Bid is a fundraiser wine tasting event with a live and silent auction featuring
sports and other prizes. Supporters purchase tickets to the event, and sponsors and other
friends of SOMA are recognized during the event, which takes place in Boston.
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e If you are contacting a member of the media with a story about SOMA, always include
your name and number and the name and number of a SOMA staff member relevant to
the event (most likely the Section Director).

e Write material tightly. The main points of a release should be in the first paragraph. All
of the five W’s (who, what, when, where, why) should be answered there. Newspapers
cut from the bottom of a release up unless it’s a phone number.

e Photographs sent to newspapers should be sent via email in hi-resolution files. Captions
of the photo with members’ names and hometowns must be included.

e Always contact your Section Director if you need assistance in contacting local media
contacts or other PR help.

e If you have an idea, compelling story of an athlete, family, team, or something that is
news worthy, please contact your Section Director.

+,#.#(@ (BC % 3#
e Special Olympics, Inc has strict rules of Special Olympics logo usage — for a complete
guideline please visit our website: www.specialolympicsma.org.
e Sponsor logos may not appear on any type of athlete or team uniform.
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e Special Olympics uses the term zntellectnal disabilities. Other terms are used around the
world.
e Refer to participants in Special Olympics as Special Olympics athletes rather than Special
Olympians or Special Olympic athletes.
e Use people-first language. Refer to individuals, persons or people with intellectual
disabilities, rather than intellectually disabled people or the intellectually disabled.

o Pcople have intellectual disabilities, rather than are suffering from, afflicted with or a victim of
intellectual disabilities.

e Distinguish between adults and children with intellectual disabilities. Use adults or
children, or older or younger athletes.

e A person uses a wheelchair, rather than is confined or restricted to a wheelchair.

¢ Down syndrome has replaced Down’s Syndrome and mongoloid.

e Refer to participants in Special Olympics as azhletes. In no case should the word athletes
appear in quotation marks.

e When writing, refer to persons with a disability in the same style as persons without a
disability: full name on first reference and last name on subsequent references. Do not
refer to an individual with an intellectual disability as "Bill" rather than the journalistically
correct “Bill Smith” or “Smith.”

e A person is physically challenged or disabled rather than crippled.
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Do not use the label £ids when referring to Special Olympics athletes. Adult athletes are
an integral part of the Movement.

Do not preface Special Olympics with the word /S#. This implies that Special Olympics
is a one-time, singular event rather than a year-round, ongoing program of sports
training and competition.

Do not use the adjective wnfortunate when talking about people with intellectual
disabilities. Disabling conditions do not have to be life-defining in a negative way.

Do not sensationalize the accomplishments of persons with disabilities. While these
accomplishments should be recognized and applauded, people in the disability rights
movement have tried to make the public aware of the negative impact of referring to the
achievements of people with physical or intellectual disabilities with excessive hyperbole.
Use the word special with extreme care when talking about persons with intellectual
disabilities. The term, if used excessively in references to Special Olympics athletes and
activities, can become a cliché.
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SOMA encourages the involvement of volunteers at all levels of the organization and within
all appropriate programs and activities. Several standards, registrations, reference
evaluations, and orientations and trainings have been implemented to assure the health and
safety of our athletes and volunteers and to promote a quality sports program.

+H10# ¢ QU Q8"
SOMA’s primary intention in implementing volunteer policies is to assure the safety and
health of our athletes, as well as our volunteers, and the integrity of the organization. The
purpose of these policies is to provide overall guidance and direction to paid staff and
volunteer staff engaged in volunteer recruitment and management efforts.

#ULLC Q1R
A volunteer is anyone who, without compensation or expectation of compensation beyond
reimbursement for out of pocket expenses, performs a task at the direction of and on behalf
of SOMA. A volunteer must be officially accepted and registered by SOMA prior to
performance of the task.
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SOMA encourages the involvement of volunteers in all aspects of the organization. The
following standards have been instituted to promote the health and safety of our athletes and
volunteers:
o I (C 2+ 1/HHU

o Class A Volunteers Volunteers who are or may be in regular, unsupervised
physical contact with athletes, volunteers handling money on SOMA’s behalf,
and volunteers with administrative and/or fiscal authority.

o Special Assignment Volunteers (S.A.V.) - Volunteers who participate for a
specific event with limited responsibility.

e Registration:

o Protocol - Volunteer inquiries begin with e-mails, phone calls, or letters sent to
SOMA requesting information on volunteering. Volunteers are contacted and
sent information regarding registering to receive the on-line newsletter, which
contains all information regarding volunteer opportunities throughout the
organization. Based on the volunteer’s location, the information is entered into
the volunteer database (VSys) under the Prospective Volunteer delegation for the
corresponding section.

In all operations and activities of SOMA, equal opportunity procedures and
philosophy shall be utilized in the recruitment, selection, training, and placement
of volunteers regardless of race, color, religion sex, sexual preference, age,
disability, or national origin.
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o All S.A.V. Volunteers must register prior to their participation by providing
the following:

full name

complete address

telephone number

valid identification: driver’s license, student ID, etc. (any walk-on without
valid ID may be registered if another walk-on volunteer with valid
identification can identify him/her), and

the name of the group and location with which they are volunteering, if
applicable.

Signature indicating they will follow the volunteer code of conduct. If the
volunteer is under the age of 18, a parent or guardian will sign the
registration form on their behalf.

All S.A.V. registration information collected at events will be the
responsibility of the SOMA staff overseeing volunteer registration for that
event. Information on S.A.V. volunteers should be entered into VSys by the
Office Manager for subchapter events and by the Director of Volunteer and
Family Programs for chapter level events.

o All Class A volunteers must register prior to participating by completing a Class A
Volunteer form and submitting it to the office with whom they plan to volunteer
(the State Office for State events; Section offices for Section events). In addition,
all Class A Volunteers must successfully complete the online Protective Behaviors
training provided by Special Olympics Incorporated. A link may be found on the
SOMA website.

o All volunteers who participate as part of the First Aid team must be licensed
medical professionals. A copy of their most recent registration must be provided
to the Director of Volunteers or the Volunteer Medical Director prior to the first
time a person volunteers in this capacity. Renewal registrations must also be
copied and submitted to one of the individuals mentioned above.
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All Class A Volunteers are required to fully complete a Class A Volunteer Registration
form. Under no circumstances should a Class A Volunteer applicant be active without
his/her volunteer status being confirmed by the state office. All Class A Volunteer
applicants will be subject to a national and state background check. The review is kept in
strict confidence. Only the CEO, Vice President for Programs, and Director of
Volunteer & Family Programs may be involved in this review process. (NOTE: SOMA
reserves the right to review any applicant’s CLASS A VOLUNTEER status in this
manner. Also, SOMA reserves the right to disallow anyone from volunteering in any
capacity with SOMA if it is determined that the person poses a threat to the safety of the
athletes, volunteers, and/or the integrity of the organization.)
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Class A Volunteer applicants between the ages of 12 and 18 will be subject to a reference
process. One or both of the references listed on the Class A Volunteer Application will
be contacted.

3 AV L (Y 1, & .113
Volunteer Eligibility and Policy: Any person is eligible to volunteer for SOMA.
Volunteers under the age of 16 must be accompanied by an adult. To become a
volunteer for SOMA, individuals are encouraged to call, e-mail, or write the state or
section office.
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Volunteers are viewed as a valuable resource providing quality services for SOMA.
Volunteers shall be extended the right to be given meaningful assignments, the right to be
treated as equal co-workers, the right to full involvement and participation, and the right to
recognition for work performed. In return, volunteers shall agree to actively perform their

duties to the best of their abilities and to remain loyal to the goals, policies, and procedures
of SOMA.
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As representatives of SOMA, volunteers, like staff, are responsible for presenting a good
image to athletes and to the community. Volunteers will be held to the same value system
that SOMA employees (Honesty, Integrity, Self-Respect, Mutual Respect, Teamwork, Work
Ethic, Compassion, Loyalty, Tact, Enthusiasm, Responsibility, Quality, and Humor).
Volunteers shall dress appropriately for the conditions and performance of their duties.

Class A Volunteers are expected to wear the appropriate apparel provided to them (Mgmt
Team Shirt, Coach Shirt, etc.). Medical volunteers will wear a red SOMA Medical Shirt at all
times while serving in this capacity.

$5#, +4
Every effort shall be made in establishing and maintaining a schedule. In the event of an
unplanned absence, the volunteer should make every effort to notify his/her supetvisor.
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All registered volunteers will receive general training on the nature and purpose of the
agency and on the nature and operation of the program or activity for which they are
assigned. Volunteers are encouraged to attend conferences and meetings that are relevant to
their volunteer assignments, including both those of SOMA and of other organizations.

roLHEY LT
In the course of volunteering for SOMA, individuals may become aware of information of a
confidential nature. The importance of preserving the confidentiality of such information,
and of using it only for the purpose for which it was obtained, is crucial and critical. This
information should not be discussed with, or in the presence of, persons who are not
directly involved in the situation.
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Volunteers who do not adhere to the policies, procedures, and values of SOMA, as well as
the Volunteer Code of Conduct, or who fail to satisfactorily perform their volunteer
assignments, are subject to dismissal. A signed Code of Conduct Infraction Form against a
volunteer should be filed with the Vice President of Programs within two weeks of the
occurrence, citing specific behavior. This information will be reviewed by the Director of
Volunteer and Family Programs, with consultation to other staff members or volunteers as
appropriate. In the event that the volunteer wishes further appeal, all documentation will be
forwarded to the Vice President for Programs.
Complaints against a coach or volunteer should be filed, using the Code of Conduct
Infraction Form, with the Vice President of Programs of SOMA within two weeks of the
occurrence. The volunteer coach’s Section Director and Vice President of Programs will
review this complaint and decide what, if any, actions should be taking against the volunteer
coach.

( $54 5 1#( (V,+%/ 1 T#V%

All coaches and chaperones attending SOMA events must accept and carry out the following

responsibilities:

e Provide for the general welfare, safety, health, and wellbeing of each Special Olympics
athlete in their charge.

¢ Be thoroughly familiar with all information in this handbook and with all coaches’
information given to them prior to or during the games.

e Coaches must also provide the following specific services to each Special Olympics
Athlete in their charge:

e 24-hour supervision in cooperation with other coaches and chaperones from their
section:

o Assurance that credentials are worn at all times.

Assistance in accounting for luggage and personal items at all times.

Assistance in reporting to competition areas at the proper time.

Assistance in taking full advantage of clinics and other events.

Assurance that prescribed medications is taken at proper times.

Assistance in maximizing the benefits achieved through participation.

Assistance in moving to and from the housing venues.

o Assistance in being assembled at the proper time and place for special events.

O O O O O O

e Dress and act at all times in a manner that will be a credit to Special Olympics and your
section.

e Report all emergencies to appropriate authorities after taking immediate action to ensure
the health and safety of participants.

e Attend coaches’ meetings as scheduled. Notice of the coaches’ meetings will be made
available at registration.

e SOMA has established the competition venues, housing facilities, ceremonies venues,
and Olympic Towns will be alcohol and tobacco free. Any member of the SOMA
delegation in violation of the Alcohol and Tobacco Policy will face disciplinary action
from SOMA, which in an extreme case could result in the violating individual(s) being
sent home. In that light, SOMA Coaches and Chaperones must:
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o Agtree to abstain from the consumption of alcoholic beverages and/or controlled
substances during the entire course of the event.

o Agree to abstain from smoking at any competition, training, housing, and special
event site.

e Fach coach must have a complete up-to-date medical form for each athlete in his or her
possession at the event.
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A committee made up of Special Olympics athletes, coaches, staff and family members developed
the following four-part Special Olympics Massachusetts Athlete Code of Conduct.

T will:

Learn, follow and respect the rules of Special Olympics Massachusetts.
Encourage teammates.
Have fun.

T will:

Control my temper and my teammates’ tempers, not fight with others, and not use bad
language.

Be fair to others and not taunt other teams or players.

Not cheat, lie or fake injuries.

Keep a positive attitude.

T will:

Respect my coaches by attending practice on time, participating in all activities, paying
attention and trying my hardest at all times.

Dress appropriately for games and competition, bring and keep track of the proper
equipment for my sport.

Appreciate the efforts of my teammates and coaches, communicate and ask questions.

T will:

Not smoke, drink alcohol or use illegal drugs at Special Olympics events, training and
competitions.

Respect others’ privacy and boundaries, i.e.; no flirting, or using inappropriate words or
behavior.

Always stay with my team at Special Olympics events, training and competition or let my
coach know my whereabouts.

Practice good hygiene, eat well, get the proper amount of sleep and make sure I have the
proper medications, take my medications or get help and alert my coach to any changes.
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Exemplifies the highest moral character, behavior, and leadership.
Respects the integrity and personality of the individual athlete.
Abides by the rules of the sport.
Respects the integrity and judgment of sport officials.
Demonstrates a mastery of and continuing interest in coaching.
Encourages respect for all athletics and their value.
Displays modesty in victory and graciousness in defeat.
Promotes ethical relationship among coaches.
Fulfills responsibility to provide a safe environment.
Encourages the highest standard of conduct and achievement among all athletes.

Strives to develop in each athlete the qualities of leadership, initiative, pride, and good
judgment.

(Most of all) Has fun and “HONORS THE SPORT!”
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Serves as a model for behavior.
Dresses my athletes and myself in appropriate attire.
Keeps open communication to all.

Is responsible for the following paper work:

O Pre-registration

o Final registration

o Medicals up to date

o All sport forms filled out

Brings ALL copies of paperwork to all practices and competitions.
Recognizes individual and team limitations and qualities.

Is patient, understanding, supportive, sensitive, accountable, organized, and works hard

through determination and perseverance.
Motivates in the most positive of terms/makes it fun.
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The essential elements of character building and ethics in sports are embodied in the concept
of sportsmanship and six core principles: trustworthiness, respect, responsibility, fairness,
caring, and good citizenship. The highest potential of sports is achieved when competition
reflects “the six pillars of character.”
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e I will not force my athlete to participate in sports.

e | will remember that athletes participate to have fun and that the game is for them, not
the family members.

e I will see to it that my athlete’s medical form is up-to-date complete and on file.

e I willlearn the rules of the game and the SOMA policies.

e | (and my guests) will be a positive role model for my athlete and encourage
sportsmanship by showing respect and courtesy and by demonstrating positive support
for all athletes, coaches, officials, and spectators at every game, practice, or competition.

e I (and my guests) will not engage in any kind of un-sportsmanlike conduct with any
official, coach, or family member such as booing and taunting, refusing to shake hands,
or using profane language or gestures.

e I will not encourage any behaviors or practices that would endanger the health and well
being of the athletes.

e I will teach my athlete to play by the rules and to resolve conflicts without resorting to
hostility or violence.

e ] will demand that my athlete treat other athletes, coaches, officials, and spectators with
respect regardless of race, creed, color, sex, or ability.

e [ will teach my athlete that doing one’s best is more important than winning so that my
athlete will never feel defeated by the outcome of a game or his/her performance.

e I will praise my athlete for competing fairly and trying hard, and I will make my athlete
feel like a winner every time.

e I will never ridicule or yell at my athlete or other participants for making a mistake or
losing a competition.

e | will emphasize skill development and practices and how they benefit my athlete over
winning. I will also de-emphasize games and competition in lower age groups.

e | will promote the emotional and physical well being of the athletes ahead of any
personal desire that I may have for my athlete to win.

e I will respect the officials and their authority during games and competitions and will
never question, discuss, or confront coaches during competitions. Instead, I will take
time to speak with coaches at an agreed upon time and place.

e | will demand a sports environment for my athlete that is free from drugs, tobacco, and
alcohol, and I will refrain from their use at all sports events and competitions.

e | will refrain from coaching my athlete or other athletes during competitions and
practices.
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As a SOMA Family Member I also understand that if I fail to abide by the aforementioned
rules and guidelines, I may be subject to disciplinary action that could include, but not be
limited to the following:

e Verbal warning by officials, coaches, and/or SOMA personnel

e Game suspension with written documentation of incident kept on file in the Area and
SOMA state office

e Written warning
e Game forfeit through official or coach, and/or
e Season suspension
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I'will fulfill the responsibilities of my volunteer assignment.

I will set a good example for the Special Olympics athletes.

I will demonstrate good sportsmanship and cooperation.

I will be vigilant and aware of the safety of the participants.

I will not smoke while volunteering

I will refrain from the consumption and/or use of alcoholic beverages and non-prescribed,
controlled substances.

I will seek medical attention for athletes/volunteers who show signs of injutry, illness, or
distress.

I will wear my credential and I understand it must be visible during events.

I am specifically granting permission to Special Olympics Massachusetts, to use my likeness,
voice and words in media for the purpose of advertising or communicating the purposes and
activities of Special Olympics.

I understand that any infraction of the 1 olunteer Code of Conduct can result in, but is not limited too, my
dismissal from mry volunteer assignment.
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Special Oiympics
Massachuserts
@ A
Date of Event:
Event: Venue:

Person making this report:

Phone #: Email:

Name(s) of individuals creating problems at the venue:

Describe the nature of the problem (cause, what actually occurred, resolution (if any) :

Witness 1 (if available): Name

Phone #: Email:
Witness 2 (if available): Name
Phone #: Email:
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Return to: Terry Keilty
Vice President of Programs
Special Olympics Massachusetts
450 Old Maple Street, Building 1
Danvers, MA 01923
Fax: 978-750-0309

Terry Keilty will get back to you within two weeks of filing this form to follow up.
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$C $5 2- "0
Exemplifies the highest moral character, behavior, and leadership.
Respects the integrity and personality of the individual athlete.
Abides by the rules of the sport.
Respects the integrity and judgment of sport officials.
Demonstrates a mastery of and continuing interest in coaching.
Encourages respect for all athletics and their value.
Displays modesty in victory and graciousness in defeat.
Promotes ethical relationship among coaches.
Fulfills responsibility to provide a safe environment.
Encourages the highest standard of conduct and achievement among all athletes.

Strives to develop in each athlete the qualities of leadership, initiative, pride, and good
judgment.

(Most of all) Has fun and “HONORS THE SPORT!”

#1/(64 ( $54 # $5#% 2— "W
Serves as a model for behavior.
Dresses my athletes and myself in appropriate attire.
Keeps communication open to all.

Is responsible for the following paperwork:

O Pre-registration

o Final registration

o Medicals up-to-date

o All sport forms completed
Brings ALL copies of paperwork to all practices and competitions.
Recognizes individual and team limitations and qualities.

Is patient, understanding, supportive, sensitive, accountable, organized, and works hard

through determination and perseverance.
Motivates in the most positive of terms/makes it fun.
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ALP
CES
CIS
EMT
GMS
GMT
GOC
HA
LP
MATP
NG
SOI
SOMA
SONA
UsS

UP
VSYS
WG
YAP

Athletes Leadership Program
Coaches Education System
Coaching in SOMA

Event Management Team

Games Management System
Games Management Team

Games Organization Committee
Healthy Athletes

Local Program

Motor Activities Training Program
National Games

Special Olympics Incorporated
Special Olympics of Massachusetts
Special Olympics North America
United Sports

Unified Partner

Volunteers System

World Games

Young Athletes Program
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Wettn% Y #1/  (+1,%- an assessment round is to serve as an evaluation tool of the athletes on
team’s ability level in preparation for the state level event. The assessment round is mandatory for
athletes and teams that wish to advance to state competition.

5 1#(1#- an individual at least 18 years of age who will accompany an athlete or team
throughout the event to ensure proper behavior and safety.

2 Wh  (Q+V/H## 5 A volunteer who has had a criminal background check run and is able to be
with an athlete without supervision. Class A Volunteers include coaches, chaperones, Unified
Partners, Event Management Team members, and medical volunteers.

8.1 2 “#Vh  #S(k, 18+.6"0 A ; The criminal background check run in the State of
Massachusetts.

>+(/ afixed number or percentage for a particular sport to advance to State, National or World
Games.

1#$. 2 W.31)#1/  (Q+V/HK 0 A — A volunteer who registers either the day of an event or
prior to that event but does not have a criminal background check run. These individuals may not
be left with an athlete without supervision by a Class A Volunteer.

1"#, &/1#4 ; an athlete of the same ability and age as a traditional SOMA athlete, who does

not have an intellectual disability, who competes on a team comprised of traditional SOMA athletes
and other partners.
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